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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060  |  (831) 454-2260  |  www.sccoplanning.com 

 
Form 
PLG-230 ePlan Submittal Checklist 

This submittal checklist form is required to be the first page of the Application (APP) file. It should not be used as the sole source of 
submittal information. To successfully prepare submittals, please see the ePlan User Guide & ePlan Video Series  
 
Complete parts 1 through 3 prior to contacting the Planning Department to initiate an ePlan building permit application or a 
change order application to a building permit that was issued using ePlan. 
 
The preparer is legally responsible for signatures whether wet signed, typewritten, digital, or otherwise. 

 Part 1: Notice to Building Permit Applicant  

 

1. For information regarding your Building Permit Application, you may e-mail the Building Counter of the Planning Department at: 
bIdinfo@co.santa-cruz.ca.us, or you may call the Building Information Line at 831- 454-2260 - Please visit our website for hours 
of operation. 

2. When review of your Building Permit Application has been completed, you will be notified of the results: either that your 
application has been approved or, if any reviewer has not approved your application, their comments will be forwarded to you. 
Please see the information below relating to appeals. 

3. Your application fees are not refundable, except as specified in the Planning Department Fee Schedule. 

4. You must advise residents of the subject property that Planning Department staff may be visiting the site. The site must be 
clearly marked/staked for staff inspection. Incomplete directions or markings will delay the review of the project. 

5. If you have begun any activity requiring County review or approval without first obtaining a permit, you will be charged for staff 
time incurred to investigate the violation and costs for staff time that accrue until the violation is resolved. Authority for these 
charges is found in Chapter 1.12 of the Santa Cruz County Code. 

6. Actions by County staff regarding your Building Permit Application may be appealed. For guidance on how to file an appeal, 
contact the Building Counter of the Planning Department or refer to the brochure on our Web site at: 
http://www.sccoplanning.com/PlanningHome/BuildingSafety/ApplicantInformation/AppealsforBuildingPermitApplications.aspx 

7. Extension Policy: You have until the expiration date of this application to resolve all deficiencies and obtain your permit. Per 
County Code, the expiration date is two years after the application date or six months from the date the application is approved 

whichever comes first. Extensions of the expiration date are rarely granted and only in extreme cases where extenuating 
circumstances can be shown. 

8. AB3002 Notice to Applicants for Commercial Building Permits: AB3002 
 

 

The undersigned applicant hereby authorizes the filing of this application, and authorizes staff to visit the subject property. I 
understand that staff may visit the property both during the review process and following the issuance of the permit. I certify to 
the best of my ability that the above and attached information is true and correct, and that I have read and understood the above 
information. 
 

 

 Applicant Signature  

 Signature:   Date:    
          

  Mark Option 1 or Option 2 below 

Part 2: Building Permit Application or Construction Change Documents Application Info & Weblinks 

After uploading the Part 3: Submittal Files, the applicant must contact the Planning Department to initiate the application using one 
of the options below. Once the application is created, payments can be made at the Planning Department or online. 

  Option 1: Applicant will call the Planning Department to schedule an appointment. Call: 831-454-3252 

  
Option 2: Applicant will click the green Send New Permit Notification button and a 
technician will contact you upon review of the submittal. (allow 2 business days) 

User Guide: Part 4 Project File Uploads 
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06.01.2020

http://www.sccoplanning.com/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/ePlanReview.aspx
http://www.sccoplanning.com/PlanningHome/BuildingSafety/Accessibility/NoticetoApplicantsforCommercialBuildingPermits.aspx
http://sccounty01.co.santa-cruz.ca.us/pln/planningapplicationpayment


 

PLG230 | 04-02-2019 | Page 2 of 2 

County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060  |  (831) 454-2260  |  www.sccoplanning.com 

 
Form 
PLG-230 ePlan Submittal Checklist 

 Mark all included items.  [•] Bullet items are required. 

 Part 3: Submittal Files Info & Weblinks (ePlan Guides/Videos) 

Required submittals include the Application (APP) file; along with, the Plans (PLN) and/or the Supplemental (SUP) files. Resubmittals 
will also require an LTR file responding to the plan review correction comments. 
 

For Option 2 above and during resubmittals, and after all required files are uploaded, click the green notification button. Once 
clicked, the system will automatically send you a confirmation email and notify the technicians. Once notified, allow 1-2 business 
days for submittals to be verified for completeness, and ready to route to review agencies or ready to start a new permit application. 
Simply upload new files to replace existing files; projects are locked during each review cycle, and unlocked for uploads after all 
reviews are complete. Once an permit application has been initiated by the technicians, you can track the progress online. 

•  Application (APP)  

The Application (APP) file must include the applicable Intake Items to initiate the permit. After approval by all agencies, the approval 
letter will identify the Final Items. Prior to permit issuance, update the Application (APP) file to include Intake Items + Final Items. 

  APP - Intake Items 

•  Submittals are complete, bookmarked, flattened, and ready for approval User Guide: Part 4: Project File Types 

•  ePlan Submittal Checklist – PLG230 Use as first page of Application (APP) file 

•  Building Permit Application – PLG200 or Construction Change Documents – PLG205 Form: PLG200 or PLG205  

•  Owner-Agent Authorization – PLG210 Form: PLG210 

  Zoning Review/Prescreen (Completed by Zoning Counter Staff) Zoning Counter: Hours & Location 

  Parcels with Septic: Environmental Health clearance Room 312: 8:00-9:30am, website 

  Non-Public water: Environmental Health approval Room 312: 8:00-9:30am, website 

  Public water: Conditional Will Serve Letter Provided by public water source 

  Discretionary Permit No:_____________________________________________ Provided by Zoning 

  Other(s)  

  APP - Final Items (Prior to permit issuance, update the APP file to include the Intake Items + Final Items) 

•  Intake Items Revise as needed 

  Owner-Builders Acknowledgement – PLG220 Form: PLG220 

  Fire Department Payment Receipt Provided by fire department 

  School Certificate of Payment Provided by school district 

  Public water: Unconditional Will Serve Letter Provided by public water source 

  Other(s)  

    
  Plans (PLN)  and/or    Supplemental (SUP) Info & Weblinks (ePlan Guides/Videos) 

•  
Stamps & signatures of licensed architects and/or engineers are embedded on plan 
sheets & front page of supplemental documents. (Digital signatures not allowed) 

User Guide: Part 3: ePlan Standards 

•  Supplemental Documents Index – PLG235 (Must be first page of SUP file) Form: PLG235 User Guide: Part 4 

•  Maximum of (1) PLN and (1) SUP. User Guide: Part 4: Project File Types 

•  PLN: Bookmarks are set to Fit Page with sheet numbers/names matching the index. User Guide: Part 3: ePlan Standards 

•  SUP: Bookmarks are set to Fit Page with each document/section named. User Guide: Part 3: ePlan Standards 

•  Files: Unlocked, flattened to remove layers, and bookmarks set to Fit Page. User Guide: Part 3: ePlan Standards 
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191107

http://www.sccoplanning.com/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/ePlanReview.aspx
http://sccounty01.co.santa-cruz.ca.us/PlanningapplicationStatus/
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Building%20Permit%20Application%20Form_PLG200.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Building%20Permit%20Construction%20Change%20Documents_PLG205.pdf
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Owner-Agent%20Authorization_PLG210.pdf
http://www.sccoplanning.com/
http://scceh.com/
http://scceh.com/
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Owner-Builder%20Acknowledgement_PLG220.pdf
http://www.sccoplanning.com/PlanningHome/BuildingSafety/ePlanReview.aspx
http://www.sccoplanning.com/Portals/2/County/Planning/bldg/Supplemental%20Documents%20Index_PLG235.pdf
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701 Ocean Street 4th Floor, Santa Cruz, CA 95060  |  (831) 454-2260  |  www.sccoplanning.com 

 
Form 
PLG-200 Building Permit Application Form 

This information is required pursuant to Section 19825 of the Health and Safety Code of the State of California. 

 Part 1: Project Information & Description Permit#:   

     
 AB3002 Notice to Applicants for Commercial Building Permits:  AB3002  

 Commercial projects are required to submit electronically using ePlan.  Submittal:  ePlan  Paper  

 APN:   Date:    

 Project Address:      

 Property Owner:   Email:    

 Owner Address:   Phone:    

 Licensed Design Professional (Architect or Engineer) Lic#:    

 Name:   Email:    

 Address:   Phone:    

 Licensed Contractor Lic#:    

 Name:  Email:   

 Address:   Phone:    

 Project Contact or Designer    

 Name:   Email:    

 Address:   Phone:    

 Permit Holder:(check one) Property Owner  Licensed Contractor TBD prior to Permit Issuance (plan review request only)  

 Work Type(s)  

   Mechanical Retaining Wall (sf):   Tenant Improvement (sf):   

   Solar Deck (sf/hgt):   Remodel (sf)   

   EV System Trellis (sf):   Addition (sf):   

   Electrical Door/Win (#):   Single Family Dwelling (sf):   

   Plumbing Siding (sf):   Accessory Dwelling – ADU (sf):   

   Pool/Spa/Tub Sheetrock (sf):   Multi-Family Dwelling (sf/bldg):   

   Sign Reroof (#sqr):   Garage/Accessory Building (sf):   

   Other Demolition (#bldgs):   Wireless Communication (sf/#):   

 Description  
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032-201-55

189 Walnut Avenue, Santa Cruz, CA

P.O. Box 2504, Aptos, CA 95003

189 Walnut Avenue, Santa Cruz, CA

03/10/20

1

Permit to include demolition of an existing non-conforming, uninhabitable duplex, and new construction of a single-family home

on a 2,603 SF parcel. 

troyhinds@gmail.com

jamileh@workkbenchbuilt.com

interfacebuild@gmail.com

brian@workbenchbuilt.com

C-33050

CL 945388

Jamileh Cannon

Interface Builders - Jared Hinds

Brian Rubin

1025 Sumner Street, Santa Cruz, CA 95062

B-195355

831-706-6224

831-227-2217

831-419-6330

831-227-2217

240 33rd Avenue, Santa Cruz, CA 95062

Troy Hinds

1,632.86 GSF

http://www.sccoplanning.com/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/Accessibility/NoticetoApplicantsforCommercialBuildingPermits.aspx
http://scceplanreview.santacruzcounty.us/


_____________________________________________________

_____Sign: ___________________

4.17.2020
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County of Santa Cruz Planning Department 
701 Ocean Street 4th Floor, Santa Cruz, CA 95060  |  (831) 454-2260  |  www.sccoplanning.com 

 
Form 
PLG-210 Owner-Agent Authorization 

The preparer is legally responsible for signatures whether wet signed, typewritten, digital, or otherwise. 

 Project Information Permit#:    
     

 

Owner authorization is required for anyone other than the owner to obtain a building, development, and/or other permit. 
  

 AB3002 Notice to Applicants for Commercial Building Permits:  AB3002  

 APN:      

 Project Address:      
      
 This is the County’s authorization to issue a permit to the agent listed below  

 
Authorized Agent 

 

 Signature:   Date:    

 Name:  Email:    

 Address:   Phone:    

 City:      

 State:      

 Postal Code:      

      

 Property Owner  

 Signature:   Date:    

 Name:   Email:    

 Address:   Phone:    

 City:      

 State:      

 Postal Code:      

   

 

Note: One Owner-Agent Authorization form will be required for each permit required. In the case where there is more than one 
owner of a parcel, the owner signing this form represents that he/ she has the consent from all other owners of the parcel. For 
development permits, by signing this form, the owner is authorizing the agent to legally bind the owner to responsibility for 
payment of the County’s cost for inspections and all other actions related to noncompliance with permit conditions. The agent will 
be required to provide the department with proof of service by mail, that the owner was mailed a copy of the executed 
acceptance of permit conditions. Finally, by signing this form, the owner is designating the agent as their Agent for Service of 
Process for all matters relating to this application. 
 
Refunds will be made to whomever made the payment. 

 
    

032-201-55

189 Walnut Avenue

1025 Sumner Street

Santa Cruz

Santa Cruz

brian@workbenchbuilt.com

troyhinds@gmail.com

Brian Rubin

Troy Hinds

B-195355

831-227-2217

831-706-6224

95060

95062

240 33rd Avenue, Santa Cruz, CA 95062

CA

CA

DocuSign Envelope ID: 751C0982-53B3-495C-A93D-5487FF75EEBA

3/11/2020

3/12/2020
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http://www.sccoplanning.com/
http://www.sccoplanning.com/PlanningHome/BuildingSafety/Accessibility/NoticetoApplicantsforCommercialBuildingPermits.aspx


WATER SERVICE

INFORMATION FORM
W a t e r  D e p a r t m e n t

Owner:
Site Address:
Site APN:
Project Description:

May 22, 2019

032-201-55
(N) SFD

240 33Rd Ave, Santa Cruz
Hinds Troy

Your project is located within the City of Santa Cruz Water Service area.The subject parcel is currently a developed 
lot, with an existing water service, and is subject to the following conditions:

Dear Workbench  1032189:

1. Fire service as required by the Central Fire Protection District (CFPD). Please contact 
the Water Department (831-420-5210) to request for a bucket test to be performed on 
the existing  water service to determine the maximum gallon per minute (GPM) flow rate. 
The Water Department will then email the test results to the CFPD and the bucket test 
applicant. Next step is to complete the top section of the attached Fire Protection 
Requirements form and submit to the CFPD. Once the form has been completed, 
submit a copy to the Water Department prior to obtaining water permit. CFPD phone 
number: (831) 479-6843.

2. The existing 3/4" water service which currently serves the existing SFD is estimated to 
be retrofitted into a 3/4" domestic by fire combination service per SCWD Detail 4A. If a 
3/4" domestic by fire combination service is not sufficient, then a new 1" sized domestic 
by fire combination service is required to be installed per SCWD Detail 4A.  Then, the 
existing 3/4" domestic water service will be required to be retired (cut and capped at the 
main) per SCWD standard specifications.

3. Please see the attached customer handout, standard Detail 4A, and list of certified water 
service installation contractors. All water permit fees are due prior to the issuance of the 
Water Service Installation Permit. All water service retrofit work must be completed for 
this project prior to signing off on the building permit final.  The contractor shall confirm 
that the appropriate encroachment permit has been obtained prior to beginning work in 
non-City of Santa Cruz rights-of-way.

If you have any questions, please contact the Water Department Engineering Division at (831) 420-5210

Sincerely,

Yianni Charitou
City of Santa Cruz | Water Dept., Engineering
212 Locust Street, Suite C
Santa Cruz, CA 95060
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SANTA CRUZ COANTY OFFICE OF EDACATION
www.santacruzcoe.org

CERTIFICATION OF PAYMENT OF DEVELOPER FEES
(Bonny Doon, Live O:rk, Mountrin, Pacilic, Srnt, Cruz City, San Lorenzo Valey and Soquel School Dhtrich)
**Developments in the Ltue Oak School Disfr'cl L[USI have a signature of a District representative in
part Ill PRIOR to certification at the County Office ofEducation. Call Live Oak for more information.**

PART Da)1ilrte
Telephone #: 87/ /i7 (<3O

Mairins Address: 7a. EoK Z5o I 4,a +os <',4 ?soag
(Street) -'{.C;q1. - (strtc) (Zip)

Signature

PART II: To Be Completed by Planning/Building Department

APN #: Applicatior #:

Job Address: .<<
Addition I l

7- / - ZOZ>

Type of Constuction: New I

MobileHomc I I Rcsidcntial
Commercial [ ] Religious "r/1

Corrersion o[fristing Use I I" / TorAL ADJUSTED sq.ff., /r ? 4 ,7
Senior Citizen Project: Yes [ ] No [ 4(Ci,ilCode Section 51.3 and Healrh/Saicry Code 1569.2)

City

Project Squarc Feet:
Credit for Removed:
Sq. Ft. ofLike Kind:

/ ,/47

I CERTIFY TI{AT ALL DOCUMENTS EAVE B[:EN I'ILED \YI-lH THE PLANNINC/BUILDING Df,PARTMENT,

Aulhorizcd Representative (Signature):

Authorized Representa.ive (Printed Name):

Dare:

Agency:

PART III: To Be Completed by Live Oak School District (IfApplicable)
Collection of Mitigation Fees

Iees Collecred by School Dislrict Oficial: Signfture:
Pr;nted Name:

PART IV:

Da..:JPP-

[ ] Exempt: 500
Sq. Ft. or less

I I Senior Housing
Rate

To Be Completed by the Countv Oflice ofEducation
400 Encinal St., Santa Cruz, CA 95060

Tclcphonc (831) 166-5600

rhe L:rre- c01h
Schooi District has received: $ CheckNulnber:

covering the consrruction of

\ /Ll'l? .quJre feel of Construction.

Aulhorizcd Rcprescntaiivc Signature:
Printed Name:

Date: ^'n)
***Form must be validatcd by Santa Cruz County Office oltrducation Scal***

You hrve 90 days from drte of paymenf of these fees to file a prot.st against th. imposition of th.sc feer. (covernment Codc S.c. 66020)
Fecs paid shall be used forfhe constxuction or reconst.u.tion ofschool facilities.
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